Chapter 1: Introduction to the Manual
Purposes of Account Documentation Manual

Importance of Account Documentation
Quality of Account Documentation

Chapter 2: Types of Accounts - Descriptions,
Reg. D Requirements, and Other Special

Rules
Types of Accounts - Introduction

Savings and Time Deposit Accounts
Regular Savings Accounts
Certificate Accounts

Money Market Deposit Accounts
Transaction Accounts

Checking Accounts

NOW Accounts

Sweep Accounts

Chapter 3: Account Ownership and Related

Legal Issues
The Importance of Recognizing and Properly Documenting
Account Ownership

Personal Accounts
Individual (Single Ownership)

Joint With No Right of Survivorship (Multiple-Party Account
Without Right of Survivorship)

Joint With Right of Survivorship (Multiple-Party Account With
Right of Survivorship)

Convenience Accounts and Accounts with Additional Signers
Testamentary Accounts - Payable on Death

Testamentary Accounts - Revocable Trust

Minor's Accounts

Minor's Accounts - Transfers to Custodians Under TUTMA
Fiduciary Accounts - Trusts

Irrevocable Trusts

Executors and Administrators

Guardians

Revacable Living Trusts (Living Trusts)

Business/Legal Entity Accounts

Corporations

General Partnership

Limited Liability Company

Limited Partnership

Limited Liability Partnership

Sole Proprietorships

Unincorporated (Voluntary) Associations

Special Types of Accounts

1 Account Documentation Table of Contents

Governmental (Public Unit) Accounts

Interest On Lawyers' Trust Accounts (IOLTAs)
Prepaid Funeral Contract Accounts

Clerk Accounts for Minors/Incapacitated Persons
Accounts Established by Agents

Miller Trust (Qualifying Income Trust) Accounts
Representative Payee Account

Campaign Account

Bankruptcy Trustees and Debtors-in-Possession
Accounts for Victims - Benevolence Accounts
Forms for Account Documentation

Uniform Single-Party or Multiple Party Account Selection
Parent's Direction Regarding Child's Account
Guaranty Agreement for Minor's Account

Texas Uniform Transfer to Minors Account
Certificate of Trust

Sole Proprietorship Authorization

Certification of Corporate Resolution

Certificate of Corporate Resolution for Corporation as
General Partner of Limited Partnership

Certificate of Limited Liability Company Resolution for LLC as
General Partner of Limited Partnership

Authorization for Partnership Account

Authorization for Limited Partnership Account
Certification of Limited Liability Company Resolution
Certificate of Resolution of Unincorporated Association
Agreement Concerning Multiple Signatures

Chapter 4: Special Legal Issues
Powers of Attorney - Introduction

Affidavit of Agent Under Durable POA That Power Not
Revoked or Terminated (Form 1)

Affidavit of Agent That Principal under Durable POA Is
Disabled (Form 2)

Statutory Durable Power of Attorney (Revised Form 3)
Statutory Durable Power of Attorney - (Original Form 4)

Text of Stock POA Based on Revised Form of Statutory
Durable POA (Form 5)

Death of an Account Holder
Introduction
Rules for Different Types of Account Ownership

Payment of Probate Assets to Personal Representative or
Heirs

Payment of Testamentary Account to Minor or Incapacitated
Person

Payment of Minor's Single Ownership Account upon Death of
the Minor

Request of Funeral Home for Payment of Funeral Expenses



Disclaimers

Determining Proper Payment of Probate Account after Death
of Depositor

Garnishments
Internal Revenue Service Levies Against Bank Accounts
Comptroller's Levies for Unpaid Taxes

Texas Workforce Commission Levies for Unpaid
Unemployment Taxes

Texas Workforce Commission Levies for Unpaid Wages
Assumed Business Names

Loans Secured by Bank Accounts

Pledge of Accounts as Collateral

Assignment of Security for Sales and Use Tax
Reporting Exploitation of the Elderly and Disabled
Turnover Orders

Seizure and Forfeiture of Deposits as Contraband
Financial Institution Data Match

Child Support Liens and Levies

Forms

Statutory Form for Affidavit of Heirship

IRS Notice of Levy Worksheet

Comptroller Notice of Freeze/levy Worksheet
Texas Workforce Commission Worksheet

Child Support Liens & Levies Worksheet
Garnishment Worksheet

Power of Attorney Worksheet

Chapter 5: Checking Account Issues
Funds Availability under Regulation CC - Overview

Funds Availability under Regulation CC - Required Disclosure
of Policy

Substitute Checks Under The Check 21 Act
Midnight Deadline and Expeditious Return of Checks

Cashiers Checks, Certified Checks, Teller's Checks, Official
Checks and Bank Drafts

Stopping Payment of Checks and Lost, Destroyed or Stolen
Cashier's Checks, Teller's Checks and Certified Checks

Forged Checks

Forged Indorsements

Postdated Checks

Restrictive Indorsements

Ambiguous Checks

Alterations

Charges for Returned Checks

Charges for Cashing On-Us Checks
Recovering Overdrafts from Customers
Termination of Accounts

2 Account Documentation Table of Contents

Miscellaneous UCC Changes Effective January 1, 1996
Demand Drafts
Obtaining Information for Business Checking Accounts

Regulation CC, Appendix C - Model Forms, Clauses and
Notices

Chapter 6: FDIC Deposit Insurance and

Related Issues
Deposit Insurance and Customer Relations

Federal Deposit Insurance Corporation
General Deposit Insurance Rules
Deposit Insurance Coverage by Category

Accounts Held by an Agent, Nominee, Guardian, Custodian,
or Conservator And Annuity Contract Accounts

Joint Ownership Accounts

Revocable Trust Accounts (Testamentary Accounts)
Corporate Accounts - Deposit Insurance

Partnership Accounts - Deposit Insurance

Unincorporated Association Accounts - Deposit Insurance

Accounts Held by Depository Institutions as Trustee of an
Irrevocable Trust

Irrevocable Trust Accounts

Retirement and Employee Benefit Plan Accounts
Individual Retirement Accounts (IRAs) - Deposit Insurance
Keogh Accounts Deposit Insurance

Other Employee Benefit Accounts - Deposit Insurance

Eligible Deferred Compensation (Section 457 Plans) - Deposit
Insurance

Special Rules for Bank Investment Contracts - Deposit
Insurance - Retirement And Employee Benefit Plan
Accounts

Public Unit Accounts

Special Situations - Deposit Insurance

Advertising and Related Issues

Sample Employee Benefit Disclosure Forms

Disclosure of Capital Status upon Request - Sample Form
Disclosure upon Opening an Account - Sample Form

Disclosures When Pass-through Coverage No Longer
Available - Sample Form

Chapter 7: Truth in Savings (Regulation DD)
Truth in Savings (Regulation DD) - Introduction

General Requirements of Truth in Savings

General Rules for All Disclosures - Truth in Savings
Providing Truth in Savings Disclosures Electronically
Rules Requiring Account Disclosures

Content of Account Disclosures

Content of Account Disclosures - Rate Information



Content of Account Disclosures - Compounding and
Crediting

Content of Account Disclosures - Balance Information
Contents of Account Disclosures - Fees

Contents of Account Disclosures - Transaction Limitations
Contents of Account Disclosures - Features of Time Accounts
Content of Account Disclosures - Bonuses

Notice to Existing Account Holders - Truth in Savings
Subsequent Notices to Account Holders - Truth in Savings
Disclosures in Periodic Statements - Truth in Savings
Advertising Deposit Accounts - Truth in Savings

Special Advertising Rules for Overdraft Services

Rules for Calculating Interest on Accounts - Truth in Savings

Administrative Enforcement and Civil Liability - Truth in
Savings

Annual Percentage Yield Calculation - Truth in Savings
Part 230 - Truth in Savings (Regulation DD)
Official Staff Commentary - Regulation DD (Truth in Savings)

Chapter 8: Taxpayer Identification Numbers,

Backup Withholding and Related Penalties
Taxpayer Identification Numbers, Backup Withholding and
Related Penalties - Introduction

Taxpayer Identification Numbers

Current Penalties for Failure to File Correct Information
Returns and Payee Statements

Failure to File Correct Information Returns
Failure to Furnish Correct Payee Statements
Reasonable Cause Standard to Avoid Penalties
Backup Holding - General Information

Backup Withholding - Exempt Payees

“A” Backup Withholding - Failure to Furnish TIN

“D” Backup Withholding - Failure to Provide Backup W/H
Certification

"B" Backup Withholding - Notification of Incorrect Number

Backup Withholding - Notification of Incorrect TIN Twice in 3
Years

“C” Backup Withholding - Notified Payee Under-reporting
Appendix A - First B Notice
Appendix B - Second B Notice

Appendix C - Form W-9, Request for Taxpayer Identification
Number and Certification

Appendix D - Instructions for the Requester of Form W-9

Appendix E - For W-8BEN, Certificate of Foreign Status of
Beneficial Owner for United States Tax Withholder

3 Account Documentation Table of Contents

Chapter 9: BSA Recordkeeping and

Reporting Requirements
Bank Secrecy Act - Introduction and Overview

Bank Secrecy Act - General Requirements
Bank Secrecy Act - Compliance Responsibilities
Bank Secrecy Act - Customer Identification Program

Bank Secrecy Act - Currency Transaction Reporting
Requirements

Bank Secrecy Act - Preparing and Filing CTRs

Bank Secrecy Act - Exemptions from CTR Filing
Requirements

Bank Secrecy Act - Reporting Suspicious Transactions (SAR)
Accounts for Money Services Businesses
Transfers Restricted by OFAC

Bank Secrecy Act - Information Sharing with Federal
Government

Bank Secrecy Act - Information Sharing with Financial
Institutions

Bank Secrecy Act - Purchases of Checks and Money Orders
(53,000 Rule)

Bank Secrecy Act - Recordkeeping for Wire Transfers (Funds
Transfers)

Bank Secrecy Act - Other Recordkeeping Requirements
Bank Secrecy Act - Penalties
Bank Secrecy Act - Structuring of Transactions

Bank Secrecy Act - Special Geographic Reporting of
Domestic Currency Transactions

Bank Secrecy Act - Clues to Money Laundering

FinCEN Form 104 - Currency Transaction Report

FinCEN Form 110 - Designation of Exempt Person

Treasury Department SAR Form - Suspicious Activity Report
FinCEN Preparation Guidelines for SAR

Chapter 10: Financial Privacy Issues &

Requests for Customer Records
Financial Privacy Issues & Requests for Customer Records -
Introduction

General Financial Privacy Compliance Considerations
Privacy - Gramm-Leach-Bliley Act

Third Party Summonses from the Internal Revenue Service
Right to Financial Privacy Act

Comptroller of Public Accounts Procedures for Third Party
Recordkeepers

Compelled Production of Financial Institution Records

Required Disclosure of Business Checking Account
Information Investigation of Exploitation of the Elderly

Sample Letter to Notify Consumers of Request for Information
IRS Summons Worksheet
RFPA Requests by Federal Agencies Worksheet



Comptroller Subpoena Worksheet
Subpoena Worksheet

Chapter 11: Unclaimed
Property/Abandonment of Accounts in

Depositories
Unclaimed Property - Abandonment of Accounts in
Depositories - Introduction

Unclaimed Property - Abandonment of Bank Accounts and
Checks

Unclaimed Property - Reporting and Delivery Requirements
Unclaimed Property - Notice by Comptroller

Unclaimed Property - Enforcement by Comptroller
Recovery of Property

Special Rules for Safe Deposit Boxes

Additional Information

Sample Confirmation Letter

Chapter 12: Regulation E: Electronic Funds

Transfers
Regulation E: Electronic Funds Transfers - Introduction

Applicability of Regulation E

Rules for Issuance of Access Devices - Regulation E
Consumer Liability of Unauthorized Transfers - Regulation E
Disclosure Requirements - Regulation E

4 Account Documentation Table of Contents

Special Rules for Preauthorized Transfers - Regulation
Error Resolution Procedures - Regulation E
Regulation E, Appendix A - Model Forms and Clauses

Regulation E, Appendix C - Official Staff Interpretation
Chapter 13:Selected Texas Statutes

Chapter 11, Non-Testamentary Transfers, Texas Probate Code

Chapter 12, Durable Power of Attorney Act, Texas Probate
Code

Chapter 3, Negotiable Instruments, Texas Business and
Commerce Code

Chapter 4, Bank Deposits and Collections, Texas Business
and Commerce Code

Chapter 9, Secured Transactions, Texas Business and
Commerce Code (Selected Sections)

Chapter 36, Assumed Business or Professional Name, Texas
Business and Commerce Code

Chapter 141, Texas Uniform Transfers to Minors Act, Texas
Property Code

Texas Finance Code, Chapter 34, Subchapter D. Deposits
Texas Finance Code, Chapter 65, Savings Accounts
Texas Finance Code, Chapter 95, Deposit Accounts

Section 59.006, Discovery of Customer Records, Texas
Finance Code

About the author


http://publish.pdesigner.com/francisorr/index.jsp

